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The Committee on Conferences was established as a permanent subsidiary organ on December 21, 1988 by the General Assembly resolution 43/222B. Its terms of reference are to: 

1. Advise the General Assembly on all matters pertaining to the organization of conferences at the United Nations;
2. Plan and coordinate conferences and meetings in close consultation with the Secretariat, and all relevant bodies, in the preparation of a draft calendar;
3. Examine the proposals of the Secretary-General on the draft calendar prepared on the basis of his or her budgetary proposals;
4. Determine the ways and means that ensure the efficient utilization of conference facilities and services, including documentation, and presenting appropriate recommendations to the General Assembly;
5. Advise the General Assembly on the current and future requirements of the Organization for conference services, facilities, and documentation;
6. Making recommendations to the General Assembly on means to ensure good coordination of conferences within the United Nations system;
7. Monitor the implementation of all General Assembly resolutions on the organization, servicing, and documentation for conferences and meetings;
8. Monitor the policy of the Organization on publications, with the assistance of the Publications Board of the Secretariat, and taking into account the positions adopted by the Committee on Information and other relevant bodies; and
9. Report annually to the General Assembly. 

The Committee on Conferences is composed of 21 members appointed by the President of the General Assembly after consultations with the chairperson of the regional groups with consideration for geographical distribution. Members are appointed for three years, with one third of the Committee's membership retiring annually. Retiring members may be repainted. 

It typically holds at least one substantive and one organizational session annually.
 
Enabling document: General Assembly resolution 43/222 B
Technical secretariat: Department of General Assembly and Conference Management
Substantive secretariat: Department of General Assembly and Conference Management
� calculated as the percentage of pre-session documentation issued in accordance with the six-week rule


� calculated as meetings planned, minus additional meetings, minus cancellations, all as a percentage of meetings planned





� such as the proposed programme budget and reports not originating in the Secretariat. This group includes reports of subsidiary organs and of special rapporteurs, reports in which replies from Governments are compiled and other documents whose length, in a strict sense, cannot be controlled by the Secretariat, such as agendas, notes transmitting biographical information of candidates for elections, programmes of work and similar documents


� for the electronic transmission of documents through the processing chain


� base de données couvrant toutes les activités touchant aux réunions, baptisée E-Meets ;


� the electronic processing of documents


� a document management system created at UNOV
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